INDIAN SCHOOL AL WADI AL KABIR
 DEATAILED MONTHLY PLAN   2016-17
Name of the department:	   COMMERCE		                                                                         Subject:   BUSINESS STUDIES-XII
	Month
	No.of weeks
(teaching)
	Topic /Lesson discussed in each week

	
	
	1-week
	2-week
	3-week
	4-week

	July
August

	
4Weeks & 3Days
	Staffing contd…
Process of selection
Importance of Training and
Development
Difference  of Training and
Development

	· Training methods
· concept, importance and four elements of directing .
	Training methods
Chapter :  7: Directing
· concept, importance and four elements of directing contd…
· Meaning of supervision and functions of a superviser.
Meaning of motivation and its importance
· Maslows theory and its application 
· Financial and non financial incentives


	

Directing (contd..)


· concept of leadership and its importance
· Qualities of a good leader
· Leadership styles.
· Formal and informal communication
· Barriers to effective communication and measures to overcome these barriers
Chapter: 8: Controlling
· Meaning, importance and demerits of controlling





	September


	
 3Weeks 1 day
	
Controlling contd…
Controlling
· Relationship between planning and controlling
· Steps involved in the process of Controlling

	
· Steps involved in the process of Controlling(contd)
Chapter : 9: Financial Management
· Concepts and objectives of financial management
· Financial decisions
· Financial planning (cont.,)
· Capital structure
· Factors affecting capital structure
· Fixed and working capital


	

Assessment-2
	Assessment-2



	october  
	

4 Weeks 
	

Chapter : 10 Financial Markets 
· Meaning and functions of financial market
· Concept of money market
· Various instruments in money market.
· Differentiate between capital and money market.
· Explain primary and secondary market as a type of capital market.
· Distinguish between secondary and primary markets.
· Meaning and functions of stock exchange
· Demat account and Trading procedure
· Depository services


	Chapter : 10 Financial Markets contd…
· Objectives and functions of SEBI

Chapter :  11 Marketing Management 
· Concept of selling,marketing features of selling
· Marketing and selling


	Chapter :  11 Marketing Management (contd.,)
· Marketing philosophies
· Functions of marketing
· Marketing mix and elements of marketing mix
· Classification of products
· Branding,labelling,and packing.
· Price ,factors determing price of a product.
· Physical distribution
· Components of physical distribution



	Chapter :  11 Marketing Management (contd.,)
· Various channels of distribution and factors determing channels of distribution.
· Elements of promotion mix
· Concept and features  and objections of advertising
· Conceptf personal selling
· Qualities of a good sales man
· Concept and techniques of Sales promotion
· Concept and role of public relations
 Chapter-12-Consumer protection 
· Concept and importance of consumer protection.
· Concept of consumer and their rights.




	November

	 3 days
	
Chapter 12:  Consumer protection(contd)
· Legal redressal machinery
· Remedies available to the consumer.
· Role of consumer organisation

	
Revision
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Revision


	Revision


	December
	
	RevisionFirst Rehearsal

	First Rehearsal Examination
	
	




